
SALEM-KEIZER PUBLIC SCHOOLS JOB DESCRIPTION 
 
 
 
 
 9/95 DIRECTOR, TRANSPORTATION 3.9.1A 
 
 Effective Date Job Title Index 
 
 
1. Primary Function: Directs and supervises the safe, efficient, orderly transport of 

students between their homes and schools, to and from special functions and activities; 
the effective repair and maintenance of transportation equipment and crossing guard and 
cartage hauling services. 

 
2. Responsibilities: 
 2.01 Plans, directs, and supervises the operations and activities of the District's 

transportation department including the establishment of routes, scheduling and 
transport of students to and from school, special functions and activities, control of 
student conduct in buses, driver training, and the proper repair and maintenance of 
equipment. 

 2.02 Prepares and recommends transportation department capital, operating budgets, 
and controls expenditures within approved budgets. 

 2.03 Prepares cost estimates for requested or proposed additions and/or changes in 
transportation services. 

 2.04 Establishes operating practices and procedures to ensure conformance to federal 
and state rules and regulations regarding pupil transportation. 

 2.05 Investigates and resolves "non-routine" complaints about transportation services 
and driver conduct. 

 2.06 Investigates and recommends courses of action on those disciplinary problems 
that could result in suspension of pupil transportation privileges. 

 2.07 Monitors transport operations for conformance to established practices, 
procedures, and policies by making unscheduled field inspections. 

 2.08 Selects, hires, trains, terminates, evaluates, and recommends salary increases for 
key departmental staff. 

 2.09 Establishes operating practices and procedures to ensure conformance to federal 
and state regulations. 

 2.10 Administers crossing guard program and cartage and hauling services.  
 2.11 Performs other related duties as assigned . 
 
3. Major Planning Requirements: 
 3.01 Prepares long- and short-range plans for operation of the transportation 

department. 
 3.02 Prepares long-range plans for acquiring new and replacement school buses. 
 
4. Key Relationships: 
 4.01 Director of Business Services:  Reports to this position. 
 4.02 Assistant Managers, Transportation Operations; Maintenance; Training/Safety 

Coordinator; and office staff:  Supervises these positions.  
 4.03 Parents and the public: Responds to questions and complaints. 
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5. Minimum Qualifications: 
 5.01 Bachelor's degree or equivalent training. 
 5.02 Five years of managerial, professional, or technical experiences for general 

management or administration. 
 5.03 Management experience in transportation is preferred. 
 
6. Term of Employment:  12 months. 
 
7. Salary Level:  Grade 8. 
 
8 Working Conditions: 
 The position works in an office environment with occasional field trips to transportation 

locations. 


